	[image: image1.wmf]
	ARIZONA DEPARTMENT OF ADMINISTRATION

BUILDING & PLANNING SERVICES

Phoenix, Arizona 85007
CONSTRUCTION CHANGE ORDER (AIA G701) or

AMENDMENT (AIA A133) or DESIGN CHANGE NOTICE 

                        LETTER OF TRANSMITTAL               rev. 8/25/14



	FROM:
Agency:      


Address:      

SOLICITATION (IFB) #:      

DATE:      

	TO:


ADOA, Building & Planning Services




100 N. 15th Avenue, Suite 202




Phoenix, Arizona 85007

[image: image1.wmf]ATTENTION:

Kirby Spitler
SUBMITTED BY:      
PHONE       


	AGENCY PROJECT NO.:                                                                         ADOA (Statutory Review) PROJECT NO.:      

PROJECT NAME:      
LOCATION:      
PROJECT MANAGER:      
ADOA Standard Review policy is 3 days for contracts, change orders, etc., and 18 days for plans and specifications. If review required in less time, please specify       days and reason for expedited review:      .

	ARCHITECTURAL/ENGINEERING – B 102/201 CONTRACT
DCN:      

DOCUMENTATION: (Included with this transmittal)
YES
Check One
 NO
Funding source - List: ORG/Activity/PCA Code and unencumbered amount


Detailed Scope of Work/Costs


Revised Construction Budget and Source of additional funding if applicable


Agency Evaluation and Recommendation


Justification letter required if cost exceeds $100,000 of original contract


Change Order G701 or Amendment A133 #:                                                Yes  Check One NO
Funding source - List: ORG/Activity/PCA Code and unencumbered amounts


Change Order AIA G701


A/E or P.M. evaluation and recommendation 


Justification letter required if cost exceeds $100,000 of original contract 


Contractor’s and subcontractor's cost breakdown per General Conditions, including:


- Labor cost


- Material cost


- Equipment/Subcontracted cost


- Job Site Supervision


- Profit


- Bonds/Insurance


- Taxes


Description of DCN or Construction Change Order:      
 

A/E Original Contract Amount: 
$       

Original Construction Contract Amount: 
 $       
A/E Previous DCN(s) Amount: 
$       

Previous Change Order(s) Amount: 
 $       

Amount Of This DCN: 
$        

Amount Of This Change Order: 
 $       

Total Amount of this Contract : 
$        

Total Amount of this Contract: 
$       

All proposed costs shall be identified by the general contractor and each subcontractor participating in a Change Order and allocated in accordance with the standard CSI division and sub-divisions.  No backup or justification will be required for any division or sub-division cost of labor and material less than $1,000.00 or for costs identified within the bid documents.

	
For approval


For Signature


No. of Copies Transmitted      


Notice to Proceed
	
For review/comment


Return of Executed Copies (Required)

As requested


Miscellaneous

	REMARKS       


